A Historic Venue in the
Heart of
Columbia Tusculum

3738 Eastern Avenue – Cincinnati, Ohio – 45226
513-473-5745 – thecarnegiecenter.org
events@thecarnegiecenter.org

Our Mission
The Carnegie Center of Columbia Tusculum is a
historic non-profit building run by a volunteer
Board of Directors. The organization’s mission
is to ensure space for ongoing community
engagement and preserve and maintain the
historic nature of the building.
The facility is rented for special events as a
fundraising mechanism to enable the mission of
the non-profit.

Our History
A gift to the people of Cincinnati by Andrew Carnegie, The Carnegie Center was built in 1906 to the specifications of the
noted architectural firm of Samuel Hannaford & Sons (also designed Music Hall and other noted landmarks) and served as a
public library until 1959 when it was sold into private use.
The VFW and FOP both used the building as a lodge, and then the building sat empty for some time in disrepair. In 1993, a
group of Columbia Tusculum residents set out to return the building to the community. Their efforts, supported by the City
of Cincinnati, neighborhood organizations, as well as numerous foundations and individuals, have resulted in the opening
of The Carnegie Center of Columbia Tusculum. The Center is a community oriented, non-profit facility offering meeting and
event space for cultural enrichment, social interaction, and civic participation for the people of Columbia Tusculum and
Greater Cincinnati.
An inspiring stage for any event, this stately Beaux-Arts building is dominated by large, arched windows, majestic 22 foot
ceilings, brass chandeliers and concentric patterned wood floors. Two main rooms and a large entry hall, totaling 3400
square feet, are available for rental in multiple combinations.

Catered Events
Jeff Thomas Catering is the exclusive
caterer of The Carnegie Center of
Columbia Tusculum and serves as the
event coordinator. All invoicing for
food, service and linens must be
arranged directly with Jeff Thomas
Catering per their invoicing policies.
All appointments to see the facility
should be arranged in advance with
Jeff Thomas Catering, 859-291-0286.

Pricing
$1,500 – Friday Rental
$2,500 – Saturday & Holiday Rental
$1,200 – Sunday Rental
$825 Friday Rehearsal Dinner Rate
only
Weekdays– $75 per-hour/per-room,
$150 all-space. Minimum of 3 hours,
or $750 for unlimited time/space.
$500 security deposit required.
20% rental discount for events in offseason months of January-March.
All fees for food, service, and
table/chair set-up will be arranged
separately with JT Catering.
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The Carnegie Center of Columbia Tusculum can hold up to 200
guests for a seated event, 300 for a standing reception, and
160 seated only using the West Room.
Approximately 20% of our clients have a combination of
wedding ceremony and reception in our building. Because the
space is divided, it works well for these arrangements.
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Parking

Client Choices

Parking is available around The Carnegie
Center building (13 spots), at the law
office adjacent (17 spots), and free on
the street. A map and/or written
directions can be supplied. Any Renter
wishing to hire a valet and/or security
service may do so at his/her own
expense. A valet quote can be provided
via Jeff Thomas Catering. All calls for
directions and other information
regarding the Renter's function must be
directed to the Renter, not The Carnegie
Center.

The client may choose to use Jeff Thomas
Catering for linens, tableware, centerpieces,
alcohol, and other rental items. They may
also choose to provide these for themselves
at their own arrangement and expense. The
client may also choose to rent/use outside
tables/chairs, but we do not allow Samsonite
chairs in the facility.

Note: Any client interested in valet
parking might want to contact the Irish
Heritage Center on Eastern Avenue.
They have a very large rear parking lot
and is located 2 1/2 blocks east of
TCCCT. A valet quote to this facility can
be provided, but permission /
arrangements for using the Irish
Heritage Center must be solicited and
received by the client.

Advanced Bookings
TCCCT will only book 18 months in
advance without Board approval. Any
price changes are affective immediately,
but exclude any events already booked.
Therefore, pricing at the time of booking
will be honored.

Alcohol
The client may bring their own alcohol, but
they must pay for a Jeff Thomas bartender to
distribute (due to liability). The client may
also choose to use Jeff Thomas to provide
and serve all alcohol for the event.

Contracts
JT Catering will receive all catering deposits
and catering contracts. Rental contracts and
deposits are mailed directly to TCCCT. TCCCT
accepts checks or electronic payments
(debit/credit cards or e-banking) via Paypal
invoicing. It is imperative that the client
receives a copy of TCCCT Policies and
Procedures prior to signing a contract, as
they are contractually obliged to follow said
policies. If client does not receive a copy of
the Policies and Procedures, they must
contact either TCCCT or JT Catering to receive
a copy.

Cancellation Policy
ALL DEPOSITS FOR ROOM RENTAL ARE
NON-REFUNDABLE. Cancellation of a
rental must be made in writing at least 3
months prior to function. If cancellation
is made less than 3 months prior to
function, Renter is responsible for
cancellation charges up to 100% of
agreed rental unless TCCCT is able to rent
the space to another person or
organization, in which case a $50
handling fee will be assessed.

Rescheduling
After receiving a cancellation request the
renter may reschedule their event IN
WRITING for another available date of
equal rental value or less within 12
months from the cancellation request.
A surcharge of 25% of event rental fee
will be charged for rescheduling the
event. The re-scheduled date must be
conveyed in writing to TCCCT within 30
days of the request to cancel. If the rescheduled date is not provided within 30
days, the CANCELLATION POLICY will be
in effect. There are no “CREDITS”
provided for cancelled events.

Thank you for considering
the Carnegie Center of
Columbia Tusculum for your
special event!!
We look forward to working
with you!
For a free food and service quote,
please contact Jeff Thomas Catering at
859-291-0286

